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Abstract (centered, non-bold)

(Inclusion is optional, check with your instructor)
An abstract is a brief, comprehensive summary of the contents of a paper and thus should be written only after the paper is completed. It allows readers to quickly review the key elements of a paper without having to read the entire document. This can be helpful for readers who are searching for specific information and may be reviewing many documents. The abstract may be one of the most important paragraphs in a paper because readers often decide if they will read the document based on information in the abstract. An abstract may not be required in some academic papers; however, it can still be an effective method of gaining the reader's attention. The following sentences serve as an example of what could be composed as an abstract for this paper (note, the abstract is not indented):

Introduction on the Overall Assessment
An effective introduction often consists of four main components including: (a) the position statement, thesis, or hypothesis, which describes the author's main position; (b) the purpose, which outlines the objective of the paper; (c) the background, which is general information that is needed to understand the content of the paper; and (d) the approach, which is the process or methodology the author uses to achieve the purpose of the paper. This information will help readers understand what will be discussed in the paper. It can also serve as a tool to grab the reader's attention. Authors may choose to briefly reference sources that will be identified later on in the paper as in this example (APA, 2010a; APA, 2010b; Walker, 2008).
A Review of My Personal Ethics Assessments

Please refer to your assessments taken in MindTap during week one.

A Review of the Discussion Board Information

Please provide a detailed summary of the DQ information that you recorded on your template throughout the course. Please compare and contrast this information with your personal ethical viewpoints.

A Review of the Assignment Information

Please provide a detailed summary of the assignment information that you recorded on your template throughout the course. Please compare and contrast this information with your personal ethical viewpoints.

How I can use this Information for the Future 

You should assess and correlate the information to synthesize how you can you this portfolio for your future. You will need to discuss these points from; alternatives, analysis, application, and action.

Alternatives
Select 2-3 key points and discuss them from an alternative view. Take yourself out of your comfort zone and try to see things from another point of view.

Analysis
Break down the various elements of ethics, what it means, what your personal views are, what your responses were within the course, and how that all makes sense to you. 

Application
How have you applied this in the past, what worked well, what didn’t work well, and what could you change to be more effective as an ethical leader?

Action
What are some of your primary take-aways from the course? What did you learn that you value the most from the course? What are your plans with the knowledge that you have gained from this course that you can use to be more effective as an ethical leader?

Conclusion
A conclusion section is the final opportunity for the author to make a lasting impression on the reader. The author can begin by restating informed opinions or positions, and summarizing the most important points that have been presented in the paper. 
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